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secretary, 46 J. s 

Pointers for practicing the OGA 
tests, 28 N, 28 F 

Practice brings prizes, 27 F 

Preinterview check list, 22 A 
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19 D, s 

Pugmire, Cecil G.. 
The test, 49 J, s 

Punctuation, see Hutchinson, 
ressie asks the experts 

Punctuation spacing rules, 43 A 


Questionnaire on your efficien- 
cy, 14 F 

Quick relief for new-job jitters, 
23 A 


Isabel B 


ibout cables, 14 D 
All about money orders 
All about telegram 
ices, 14 J 
Ready for advanceme 
Real estate and bu 
15 5, S 
Rogers, Susan M 
Meet ex-secretary 
Bond, 168 
Rosenberg R Robert 
Tessie asks the experts 
Roth, Isabelle A, 
It's easy to memorize pho 
numbers, 65 J 
tothacker, Howard, 
Another artyped alphabet 
O, 44 D 
Russell, Virginia, 
Always my valentine, 24 F, 
Christmas party, 42 D, s 


Saga of Gwendolyn’'s desk, The 
26 May 
Salary picture for secretaries, 
The, 24 M 
Salty secretary, 20 Ju 
Scissors grinder, The, 44S 
Scott, Gladys Guilford, 
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OGA tests, 28 F 
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